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INTRODUCTION

The Martial Art of Taekwon-Do can and
does have a very powerful and positive
influence on people - especially young people.
Not only can it provide opportunities for
enjoyment and achievement; it can also
develop valuable qualities such as self-esteem,
leadership and teamwork. These positive
effects can only take place if Taekwon-Do is in
the right hands - in the hands of those who
place the welfare of all young people first and
adopt practices that support, protect and
empower them.

The reality is that abuse can take place in
Taekwon-Do and in some cases instructors,
coaches and other trusted adults in other sports
have been convicted. Every adult has a legal
and moral responsibility to protect young
people in sport from abuse.

British Taekwon-Do Council is committed to
working in partnership with all agencies tq”]
ensure that information and training
opportunities are available to ensure bes
practice when working with young peoplé.
Adopting best practice will help to safe
these participants from potential NS¢

British Taekwon-Do Council’s approach to
child protection is based on the principles
recognised within UK and International
legislation and Government guidance. The

following has been taken into consideration:

Acknow|edgk

The Children Act 1989

The Protection of Children Act 19

Working Together to Safegu
Children and Young Peop

The Human Rights A

British Taekwon-Do Cou
thank Rugby League for sh
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1 POLICY STATEMENT

1.1 Responsibilities

All British Taekwon-Do Council Associations
will:

e accept the moral and legal responsibility to
implement procedures to provide a duty of
care for young people, safeguard their well-
being and protect them from abuse;

e respect and promote the rights, wishes and
feelings of young people;

e recruit, train and supervise its Instructors/
employees and volunteers so as to adopt
best practice to safeguard and protect young
people from abuse, and themselves ag
false allegations;

e require Instructors and volunteers t
adopt and abide by the Child [

which incorporate the British
Taekwon-Do Council Code
Conduct;

e respond to ap

1.2 Princi
The guidang

the care, custody and con#f
under the age of 18 unde

o the child’s welfare is para

e young students have a right to expect

appropriate management, support, pe

involvement in the art/sport of B
Taekwon- Do CounC|I Ass '

rgcognise the statutory responsibility of the
5ocial Services department to ensure the
welfare of young people and work with the
local Area Child Protection Committee (ACPC)
to comply with its procedures, child protection
has a broader remit within the art/sport of
British Taekwon-Do Council Associations. All
those involved in the management of young

i aekwon-Do Council

duty to ensure that young

re&t to their well being;

p¢ subjected to verbal or racial abuse from
any source, especially from the perimeter of
the competition/training area, including
references to height, weight etc.;

e not subjected to bullying or undue pressure
from any source;

e encouraged to achieve their full potential at
all levels;

¢ instructed on how to behave, both in and
out of the dojang;




o afforded respect, confidentiality and privacy in
a playing and training situation and any other
British Taekwon-Do Council environment.

1.3 Incorporation

The British Taekwon-Do Council Child
Protection Policy and Implementation
Procedures shall be adopted in accordance with
Appendix C by the following;

e The British Taekwon-Do Council and

its Members.

o All other bodies involved in the sport of
Taekwon-Do in the United Kingdom which
provide the opportunity to work with children
and young people up to the age of eighteen.

1.4 Assent

All individuals involved in the British
Taekwon-Do Council in the United Kingdom at
every level, including students, match officials,
coaches, administrators, Association officials
and spectators agree to abide by the British

Taekwon-Do Council Code of Ethics and
Conduct ("Code”) (Appendix D) and afils
individuals by participating or being i
Taekwon-Do are deemed to have asse
and as such recognise and adhere t¢
principles and responsibilities ena

Code.
1.5 Child Pro

ingdom referred to in

ghall provide a new

1
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Important

Please note that the
term “parents” is used
throughout this document
as a generic term to
represent parents, carers
land guardians.

Please note that the
term “young person” also
refers to students with
disabilities and vulnerable
adults.

The term “club” is
used throughout this
document as a generic
term to represent any
British Taekwon-Do
Council Association in
charge of students under
the age of 18 years.

“Members” shall mean
each of those clubs who
are member clubs of the
British Taekwon-Do
Council Associations.




2 RECRUITMENT, EMPLOYMENT AND DEPLOYMENT OF
STAFF AND VOLUNTEERS

Introduction

be taken up and at least one should be

Anyone may have the potential to abuse associated with former work with young,Q
young people, therefore all reasonable steps only when the position has been offesg
must be taken to ensure unsuitable people are  applicant (Template Three).
preven.ted from working with them. It is 2.2.4 Short listing
essential that the same procedures are used
consistently for all posts whether staff are paid
or voluntary, full-time or part-time. Under the
Protection of Children Act 1999, all individuals
working on behalf of, or otherwise representing,
an organisation are treated as employees
whether working in a paid or voluntary capacity.

2.1 Pre-Recruitment checks

The following pre-recruitment checks
should always be carried out:

2.2 Advertising

ge with significant access to young

1. Good advice on
general recruitment,
interview techniques and
good practice is contained
in the Running Sport
publication Employment
Matters and the sports
coach UK publication
Investing in Coaches - A
Guide to Local Coaching
Development (both
available from Coachwise
Ltd. on 0113 231 1310).

If any form of advertising is uséd to re
staff, whether paid or voluntary/Tshould re

ill be required to complete a Criminal
R¢/cords Bureau (CRB) Disclosure (Appendix
). All those with occasional access to young
people, i.e. all club volunteers and employees
who have not been required to complete a CRB
Disclosure will be required to complete a self
disclosure form (Template One). The CRB
Disclosure and the self-disclosure form must be
completed once evgry three years.

plicant will only be
f\is/her duties once their

A

leared by the British
Child Protection Officer
ish Taekwon-Do
2ceived two (2)

d or voluntary, will undergo a
ion in which:

e ajob description, including
responsibilities; . -
qualifications as a coach/official are

a person specification (e.g ubstantiated:

¢ they complete a profile to identify training
needs/aspirations;

o they are reminded that they have agreed to
abide by the British Taekwon-Do Council
Code of Ethics and Conduct (Appendix D),
and they may face disciplinary action if there
is an allegation that the Code has been
broken;




o the expectations, roles and responsibilities of
the job are clarified (e.g. through a formal or
informal work programme or goal-setting
exercise);

¢ child protection policy and implementation
procedures are explained and training
needs established;

o If practicable, the new recruit should be
mentored by an experienced person.

2.4 Training

Checks are only part of the process to
protect young people from possible abuse.
Appropriate training will enable individuals to
recognise their responsibilities with regard to
their own good practice and the reporting of
suspected poor practice/concerns of possible
abuse.

There will be a full range of Child Protection
training opportunities within the British
Taekwon-Do Council, details of which wil lé
communicated throughout the art/sport
updated periodically.

2.5 Monitoring and apprai

q
document.

2.7 Applications from within
the club

If an individual within the club wishes to

move to a post with substantial access to young

people, that individual must go through the
application process described in 2.2.3.

<
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A. Recruitment and Selection of Staff and Volunteers

Vacancy exists within Club 4.\ ]

Job Description, person specification and
application form produced

Applicant completes application form_ir c tdirg
consent to complete either a CREB
Disclosure form or Self Disclgsuye foim as
directed and application form is returned o the
Club

A Walllgl )

Short listing

Applicatien unclear. Further
clarification required for Rejected at short
a2pplication listing stage
\
Contact applicant either by

telephone or letter for
clarification

[rterview with Senior
Sersornal

>

Applicant sent letter of
rejection
OFFER MADE:
*Satisfactory personal
references obtained
*CRB check or Self
Disclosure check

completed by Unsatisfactory references
successful applicant made G unsatisfactory
CRE UGisclosure

\/
B1C cheek list of
Individuais/barnzd Notify applicant and
fiem Wcrking in thz withdraw offer
Britis'i Thekwgon-bo
Courci!

ML,

Checks satisfactory -
Appointmnent confirmed

Induction Programmes
reinforcing roles and
responsibilities

If practicable, recruit

mentored by experienced
person




3 PROMOTING GOOD PRACTICE WITH YOUNG PEOPLE

Introduction

Child abuse, particularly sexual abuse, can
generate strong emotions in those facing such a
situation. It is important to understand these
feelings and not allow them to interfere with your
judgement about any action to take. Abuse can
occur within many situations including the home,
school and the sporting environment. Some
individuals will actively seek employment or
voluntary work with young people in order to
harm them.

An instructor, coach, teacher, official or
volunteer may have regular contact with young
people and be an important link in identifying
cases where a young person needs protection.
All suspicious cases of poor practice should be
reported following the guidelines in this
document. When a young person enters the club
having been subjected to child abuse ougside of
the Taekwon-Do environment, Taek
play a crucial role in improving the ¥
person’s self esteem. In such insta
Association must work with the approofi
agencies to ensure the young perso
the required support.

3.1 Good pra

pIes of how to
ate within

mutual trust which empowers young people
to share in the decision-making process;

e making Taekwon-Do fun, enjoyable and

promoting fair play;

ensuring that if any form of manual/physi
support is required, it should be providgg
openly and according to gwdelmes nfovide(
by the British Taekwon- Do Cou

hand contact posmon
person is constantly

away, they should always be accompanied
by a male and female member of staff. (N.B.

however, same genderabuse c?
occur); g
ensuring that at tourn

events, adults should

2coygnising the developmental needs and
gapacity of young people - avoiding
excessive training or competition and not
pushing them against their will;
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e securing parental consent in writing to act in
loco parentis (Template Five), if the need
arises to give permission for the
administration of emergency first aid and/or
other medical treatment;

e Kkeeping a written record of any injury that
occurs, along with the details of any
treatment given (Template Six). Where staff
witness an injury this must be reported to the
parents at the first opportunity;

e requesting written parental consent if club
officials are required to transport young
people in their cars (Appendix H).

Coaching Ratios

In accordance with the British Taek
Council Coach Education Prografjme’s
guidelines, the suggested coachinfj ratios are
as follows:

‘When working with group hildrgn) thHe
ideal coaching rati one coAch for eviry, 8-
students. One to/A6 nts is

acceptable, buf | r fatio njyou
danger of losin n Iﬁq lly) ifither
accident or an |n¢i olng person or
member Ly n that there
ee h migm of gt maining to
slipetvi eldrg
amgi DIM'S

Id be supervised at all times in
the|chariging'rdoms by two (2) members of staff.

Itjst ould not change or shower at the
sEihe time using the same facility as students.
Vi e involved in a mixed gend

parate faC|I|t|es should be mad

photographic capabilities etc.
Treatment of young pe

dentiality is to be
e parents of the young
d be invited to attend;

pody which is potentially embarrassing to
a young person (i.e. the groin) a suitable
consenting adult acting as a chaperone
should be present;

e Itis important to maintain medical
confidentiality and patient dignity at all
times;

Prior to medical treatment being carried
out on a youngRerson, parental consent
in

endix H);
[ )

plained fully to the young

d gut
| ge to be avoided
ollofving should be avoided except in
O

encies. If cases arise where these
ations are unavoidable they should only

cur with the full knowledge and consent of
someone in charge at the club or the young
person’s parents. For example, a young person
sustains an injury and needs to go to hospital, or
a parent fails to arrive to pick a young person up
at the end of a session (Appendix H):



3.1.3 Practice never to be

avoid spending excessive amounts of time
alone with young people away from others;

never take young people to your home where
they will be alone with you.

sanctioned

The following should never be sanctioned.
You should never:

engage in rough, physical or sexually
provocative games, including horseplay;

share a room with a young person;

allow or engage in any form of inappropriate

touching;

allow young people to use inappropriate
language unchallenged;

make sexually suggestive comments to a
young person, even in fun;

reduce a young person to tears as a form of

control;

allow allegations made by a young per
go unchallenged, unrecorded or not acte

upon;

do things of a personal nature forgotn
people or disabled adults

for themselves;

invite or allow young pg
you at your home

dependent on you, talk with
at you are doing and give

1o

e if you accidentally hurt a player;
o if he/she seems distressed in any manner;

o if a player appears to be sexually aroused
by your actions;

¢ if a player misunderstands or misinterprets
something you have done.

3.3 Relationships of trust

“The inequality at the heart of a relatio
of trust should be ended before any se

11
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3.4 Guidelines for use of
photographic filming equipment
at sporting events

There is evidence that some people have
used sporting events as an opportunity to
take inappropriate photographs or film footage of
young and disabled sports people in vulnerable
positions.

It is advisable that all clubs adhere to the
appropriate guidelines detailed in Appendix F.

N\
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4 RECOGNITION OF POOR PRACTICE, ABUSE AND BULLYING

Introduction

Child abuse can and does occur outside the
family setting. Even for those experienced in
working with child abuse, it is not always easy
to recognise a situation where abuse may
occur or has already taken place. The staff and
volunteers in British Taekwon-Do Council
Associations, whether in a paid or voluntary
capacity, are not experts at such recognition.
However, they do have a responsibility to act if
they have any concerns about the behaviour of
someone (an adult or another young person)
towards a young person and to follow the
procedures in this document.

4.1 Poor practice

Allegations may relate to poor practice
where an adult’s or another young person’s
behaviour is inappropriate and may be causing
concern to a young person. In the application of
this Policy, poor practice includes any
behaviour of a child protection nature which’”
contravenes the British Taekwon-Do Cogfldil
Code of Ethics and Conduct (Appendix D)
infringes an individual’s rights and/or is alfali
to fulfil the highest standards of care. Pco

: on

appropriate actions take
4.2 Abuse

themselves, or adequately communicate that -
abuse has occurred”.

4.2.2 Race and Racism

Young people from ethnic minority
groups (and their parents) are likely to have
experienced harassment, racial discrimination
and institutional racism. Although racism
causes significant harm it is not, in itself, a
category of abuse. All organisations worki

1. Kerr, A (1999)
Protecting Disabled
Children and Adults in
Sport and Recreation.
Contact Disability Sport
England (Tel: 020 7490
4919).

AStitutional or community setting
dnown to them or, more rarely, by a

failure to provide adequate foqe
clothing failing to protect 3

people by hitting, shaking,
ing, burning, biting, or scalding,

ay als0 be caused when a

13
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parent feigns the symptoms of, or deliberately
causes ill health to a young person whom they
are looking after e.qg. factitious illness by proxy
or Munchausen’s syndrome by proxy.
Examples of physical abuse in British
Taekwon-Do Council Associations may be
when the nature and intensity of training and
competition exceeds the capacity of the young
person’s immature and growing body; where
drugs are used to enhance performance or
delay puberty.

Sexual abuse - where girls and boys are
abused by adults (both male and female) who
use young people to meet their own sexual
needs. This could include full sexual
intercourse, masturbation, oral sex, anal
intercourse and fondling. Showing young
people pornographic material (books, vide
pictures) or talking to young peoplein a
sexually explicit manner is also a fofm o

which involve physi
people, could pgtenfi
where sexual abu
power of the codc
misused, may als

and persistent adverse
undsperson’s emotional

y involve conveying to
hat they are worthless or unloved,
;"or valued only insofar as they meet
¢ds of another person. It may feature a

3 ayfoung person such

b&ing imposed on young people’
causing young people to feel f
danger by being constantly sht
threatened or tauntegqnvhich mhy

iorfs are adapted from
(1999) Working Together

to Safeguard Children - A guide to inter-age
working to safeguard and promote the we
of children.

4.2.4 Indicators of Abuse

Indications that a young persar

ribes what appears
involving him/her;

plained changes in behaviour (e.g.
becoming very quiet, withdrawn or
displaying sudden outbursts of temper);

inappropriate sexual awareness;
engaging in sexually explicit behaviour;

distrust of adults, particularly those with
whom a close relationship would normally
be expected;

ha

2 |nd|cators is not proof that abuse is actually
taking place. A good working relationship with
parents will help to identify any concerns that a
young person may be experiencing, e.g. family
bereavement.

It is not the responsibility of those working in
British Taekwon-Do Council Associations to
decide that child abuse is occurring but it is
their responsibility to act on any concerns.
(See Section 6)




4.3 Bullying

It is important to recognise that in some

cases of abuse, it may not always be an adult
abusing a young person. It can occur that the
abuser may be a young person, for example in

the case of bullying. Bullying may be seen as

deliberately hurtful behaviour, usually repeated
over a period of time, where it is difficult for those

bullied to defend themselves. Nancy Duin
defined bullying as ‘repeated (systematic)

aggressive verbal, psychological or physical

conduct by an individual or group against

another person or persons’ (Bullying, a Survival

Guide, produced by BBC Education).
4.3.1

Although anyone can be the target of bullying,
victims are typically shy, sensitive and perhaps
anxious or insecure. Sometimes they are singled

out for physical reasons - being overweight,
physically small, having a disability or belongi
to a different race, faith or culture.

4.3.2

Girls and boys can be bullies althoughyi
seems to be more conspicuous in bo

occur anywhere where
supervision - on the waj

g

at a sporting event,
changing rooms

ideal environment for the
British Taekwon-Do Coun¢i
be:

zally, bullies can have
citable, aggressive and
hey have learned how to gain

n

e a parent who pushes too hard,;

e acoach who adopts a ‘win-at-all costs’
philosophy;

¢ a player who intimidates inappropriately;

an Association official who places unfair
pressure on a person

e a spectator who shouts abuse.
4.3.5

Bullying can include:
e Physical: e.g. hitting, kickij

significant harm (including s
a number of signs that may i

ortage of money or frequent loss of
possessions.

1 Research by the
University of Sheffield,
reported in the BBC
Education publication
(1994) by Goldsmiths
College, London, showed
that 10% of primary school
children and 4% of
secondary school children
are bullied once a week.

2 The BBC Education
publication (1994) also
indicates that bullies are
four times more likely to
become criminals.

15




5 ASSOCIATION CHILD PROTECTION OFFICEH

Introduction is working.

All Associations must identify a designated
person to be titled the Child Protection Officer to
handle child protection issues. Prior to
appointment, this person will be required to 5.1 Association C
undertake a Criminal Records Check. This Protection Offi
person must have a formal role on the ..
Association’s management committee. Descri ptiog

Once clearance has been received from the
British Taekwon-Do Council Child Protection
Officer, an identity card will be issued to
validate the appointment. The Association’s
Child Protection Officer will require supgOrt
from the Association, and designated ra|n|n
will be provided. An Association p
more than one Child Protectior] C
so wish to cater for particular aje
genders.

The role of the ssomat' n ¢hi Officer training.

Knowledge

e Basic knowledge of core legislation,
government guidance and national
framework for child protection

e Basic knowledge of roles and
respon3|b|l|t|e of statutory agencies
(Social Senyiceg, Police and Area Child

otection| Comjnittees).

ants for managing child

porting procedures.

d abuse — behaviour that is

eeds to be perceived as being
oachable and as having a child-focusseg

urdaries of the Association Child
otection Officer role.

British Taekwon-Do Council’s policy and
procedures related to safeguarding children
and young people.

e Core values and principles underpinning
practice.

e Awareness of equity issues and child
protection.

RECOMMENDED

¢ Basic knowledge of how abusers ‘target’
and ‘groom’ organisations to abuse children.

d also\prdduce a plan about how this will be Best practice in prevention.

plt intp gractice and how they will review how it

16



Skills

Basic administration — maintain records
Basic advice and support provision
Child focused approach
Communication

Ability to promote British Taekwon-Do
Council’s policy, procedures and resources

Ability to provide information about local
resources

Tasks

Assist British Taekwon-Do Council to fulfil
its responsibilities to safeguard children and
young people at club level.

Assist British Taekwon-Do Council to
implement its child protection plan at club
level.

The first point of contact for staff,

volunteers, parents and children/young /]

people where concerns about children’s¢”
welfare, poor practice or child abuse are
identified.

Be the first point of contact with the British
Taekwon-Do Council Chilgl Protection
Officer.

Implement British Taek

training plan.
Promote and ensure confid
maintained.

Promote anti-discriminator

Facilitate Criminal Records

1

N\

=

Disclosure forms within the

17



6 RESPONDING TO DISCLOSURE, SUSPICIONS

AND ALLEGATIONS

6.1 How to respond to a
disclosure from A Young
Person

If a young person informs you directly that
he/she, or another young person, is concerned
about someone’s behaviour towards them (this
is termed a ‘disclosure’), the person receiving
information should:

e react calmly so as not to frighten or deter
the young person;

o tell the young person he/she is not to blame
and that he/she was right to tell;

e take what the person says seriousl
recognising the difficulties inhgrent
interpreting what is said by
who has a speech disability
differences in language;

s dr POlice who will advise on
>Aaken, including advice on

>

0
08%300 5000 or Childline on 0800 1111.
2 Actions to avoid

e panic;
¢ allow their sho(

18

able to express themselves verbally.
Communication difficulties may mea

abuse from the sympto
conditions, in relatio

iekvfon-Do Council environment OR through
ur own observations or through a third party
ou become aware of possible abuse or poor
practice within the British Taekwon-Do Council
environment, you must REACT IMMEDIATELY.

6.2.1 Poor Practice

e contact the Association Child Protection
Officer. If, follofving consideration, the

the British Taekwon-Do Council Child
Protection Officer and/or one or more
members of the British Taekwon-Do Council
Child Protection Disciplinary Panel, will
make the decision on how the allegation is
to be dealt with, e.qg. internally by the British
Taekwon-Do Council Child Protection
Disciplinary Panel, externally as a matter for
Social Services and/or the Police or referral
back to the Association Child Protection
Officer. A decision will also be made with
regard to suspending the individual
concerned, pending the outcome of the
internal or external enquiry;




e a Child Protection Disciplinary Hearing will ¢ if available contact the Association Child

be held which will include the Chair and two Protection Officer immediately who will

other members, with a designated Secretary follow the reporting procedures detailed

in attendance. below. If the Association Child Protection

There is no time limit to the submission of officer cannot be contacted or is the subject
allegations or incidents of a Child Protection of the allegation, then the person that has
nature. the concerns about the young person’s

. welfare should follow the reporting

POSS'ble OutcomeS Of the procedures_

British Taekwon-Do Council
Child Protection Disciplinary
Panel Hearing e seek advice immediately from the} ¢
Social Services or Police
e No case to answer the action to be taken, ing

e Warrants advice/warning as to future
conduct/sanctions.

Reporting Procedures

o Further training and support needed.
Appeals

The appeals procedure is available to
anyone under investigation as part of naturfd’
justice. The British Taekwon-Do Counci il
Protection Disciplinary Appeal Panel wifl

v

. Contact the Association Child
tion Officer as soon as possible, who
d also receive a copy of the recorded

by the British Taekwon
Protection Disciplinary ¢

ossible Outcomes E

Where there is a complaipt of/ ablide
against a member of staff o¥qluatelr
investigations may inclu

Police enquiry;

hi t;ction

Poli€e and/or Social
)n may help to inform the

or observations are made whj
that a young person is being &
REACT IMMEDIATELY.

e ensure the safety of the
the young person needg
medical treatment, tak
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Dealing with concerns, disclosure or allegations about staff or volunteers within Britis

Taekwon-Do Council

Immediate action to take if a young person informs you directly that he/she is being abused within the BritiSh
Taekwon-Do Council environment OR through your own observations or through a third party you bec
of possible abuse or poor practice within the British Taekwon-Do Council environment

Are you concerned about a
member of staff or volunteer

Stay calm

Y

Contact the Association Child Protection Officer
(ACPO). If, following consideration, the allegationiis
about poor practice then the ACPO will report it to the

BTC Child Protection Officer (BTC CPO). If the A¢PO
is unavailable or is the subject of th¢ alegation, then th
matter should be reported directly to th C

The BTC Child Protection Officer, and/Or one pr riore

members of the BTC i isepli

Chair, yill make thé decision o hcwy t tg'be

dealt and or et t e/ ndiVidual
nde ni

H R 1ON/DIBCIPLINARY HEARING
Including th Chair two other members, with a
desi(nat retary in attendance.

OS&IBLE OUTCOMESOF THE HEARI
o No caseto answer
o Warrants advice/warning as to futur
conduct/sanctions
o Further training and ort needed

PP,
Child Protectién el Wil e, excludin
anyonet| n th2 initial thiz excepti
the Secr he de¢om f a Chail”and
two other membrs it n retary in
end .
MONITARING EVALUATION

To be condiict thé close of the case to seeif changes
need to be radi t icies/procedures or lessons can be
learnt.

If the young person is present, reassure him/her they are pet tc blanje
Don’t make promises of confidentiality of outcome

Keep questions to a minimum

Do not contact parents at this st

udlit e child abuse?

s te ygung person in need of immediate medical attention?

Y

e Taketheyoung person to hospital or
telephone for an ambulance
e Inform the doctor of your concernsin
relation to Child ProtectiOn\issues (the
doctor il take apprChriaté action).

Doesthe i eﬂ:l nvolve an Association Child

on Cffiger?

rm the E TC Child Contact the Associ ation
Pratectiol Child Protection Officer
n ble, immediately

efer to the Police and Social Services for investigation, who
will also advise on contacting parents

Make afactual record of events, utilising the Incident
Referral Form (Appendix E) and forward a copy of the

information recorded, including any action taken, to the BTC

Child Protection Officer who will take apprapriate action.

POSSIBLE OUTCOMES:
e Policeenquiry
e  Criminal procedures
o  Civil proceedings
e Referral back to Child Protection Disciplinary Panel

Wi



6.3 Action to take regarding the individual concerned following contact

. . . with Social Services or the Police. The case
all €g ations outside British will be referred to the British Taekwon-Do

Taekwon-Do Council Council Child Protection Disciplinary Panel
following completion of the Police/Social

If a young person informs you directly that . . o
Services investigation.

he/she is being abused outside the British

Taekwon-Do Council environment (i.e. at home It is never easy to respond to a young
or some other setting outside of British person who tells you that they are being
Taekwon-Do Council) OR through your own abused and you may feel upset and worried
observations or through a third party you yourself. Make sure that you are offere
become aware of possible abuse outside the adequate support by discussing the mat
British Taekwon-Do Council environment (i.e. at with the British Taekwon-Do Coung i

home or some other setting outside of British Protection Officer.
Taekwon-Do Council), you must REACT
IMMEDIATELY. (See Section 4.2.4 for
Indicators of Abuse).

e ensure the safety of the young person - if
the young person needs immediate
medical treatment, take the young person
to hospital or call an ambulance, inform
doctors of concerns and ensure they are,
aware it is a child protection issue; 1

Chi

1. The British Association of
Counselling Directory is
available from The British

o if avallable, cqntaqt the A§SOC|at|0n | d [Association of Counselling,
Protection Officer immediately who \vi 1 Regent Place, Rugby,
follow the reporting procedures detajled CV21 2PJ, Tel: 01788
below. If the Association Child Protection 550899, Fax: 01788

562189, Email: bac@bac.
co. u k. | nte ret: http://mww,|
bac.co.uk

ke Police. In such cases, the British
Taekwon-Do Council Chirotecti 2

about a young persc

; Disciplinary Panel must re
the reportlng procec

based upon the available [piorp

could suggest that on a bale

probability, it is more likely tha atithe
i . & welrale 0
Zma /
Si ] fen about what

Ul C

bers of staff. Use of
t groups and open

help the\agaling process. The Brmsh
Agsogiation of Counselling Dlrectory may
bele useful resource.

Consideration should be given about what
support may be appropriate to the alleged
perpetrator of the abuse.
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Dealing with concerns, disclosure or allegations outside the British Taekwon-Do Council

Associations’ settings
Immediate action to take if a young person informs you directly that he/she is being abused outside the British Taekwon-Do Council
Association’s settings (i.e. at home or some other setting outside of British Taekwon-Do Council Association) OR through your own

Are you concerned about a person outside of the

British Taekwon-Do Council Association setting?
(eg a parent, carer, relative, etc.)

>

<

Is the young person in need of immediate, medical
attention?
"
Yes N[

Take the young person to hospital or
telephone for an ambulasice

Inform the doctor of your gonc¢e ns/in

relation to Child Protectior issues (the

observations or through a third party you become aware of possible abuse outside the British Taekwon-Do Council Association’s settings
doctor will take appropriate action)

(i.e. at home or some other setting outside of British Taekwon-Do Council Association)

Zan/you contact the Association Child Protection w
Dfficerimmediately?

ll' /
‘m ; ) An'd'

n‘o'tn tre Assaciation Child Protection Inform the Asscciationy Child Protection
Officer ‘Of‘lc ar/as scor as possib e, .meanwhile:

v_ HinrJis

* Seek advice immediately from the local Social Services, thie Police, the
NSPCC on 0800 £00 500 cr Chilclirie;0n 0300 1111
* Take action as advised by these agencie s incltding advice on contacting
parerits

* Make a faciua recerd'o’ events, utilising the Incident Referral Form
(Appendix Ej and fornvard a copy of the infermation recorded, including any
action taken es dire cted/ to the Erifish Taekwon-Do Council Child Protection

Dfficer, wio will'take appropriate action
* Please no.e wnetherthe allegation refers to a person involved in the
British Taelkwon-Do council in any capacity

.
IF YOU CANNOT CONTACT THE ASSOCIATION CHILD PROTECTION OFFICER OR
THE BRITISH TAEKWDIN-DO COUNCIL CHILD PROTECTION OFFICER, UNDER NO

CIRCUMSTANCES SHOULD YOU DELAY PASSING ON YOUR CONCERNS TO
SOCIAL SERVICES OR THE POLICE

22




6.5 Records and Information

Information passed to the Social Services or

the Police must be as helpful as possible, hence py the Association Child Protection Officer and
the necessity for making a detailed record at the  stored in a secure place.

time of the disclosure/concern. Ideally this
information should be compiled utilising the
Incident Referral Form at Template Four.

Information required at the referral stage:
Child

Age / gender / name / disabilities / address /
parental responsibility / culture / agencies
already working with the family / relationship
between young person and accused.

Accused

volunteer / paid / level of coach;
e Any other allegations;
e Marital status;
Age;

Previous incidents.

o
o
Primary evidence

Core information about the allegeg

Name / address / position in sport - employee /

#t should be confirmed in
ours. A record should also

the comCerns were passed, together
and date of the call, in case any
needed.

A copy of this information should also be sent
direct to the British Taekwon-Do Council Child
Protection Officer and a copy should be retained

6.6 The Role of Social Services

Social Services have a statutory duty under
The Children Act 1989, to ensure the welfare 4
children and work with the local Area Chilg

procedures. When a child protectig
made, the Social Services staff ha
responsibility to make enquiries
who lives or is fopsid in\thef

harm. Thi
person ahd|family

ely with their respective ACPC
eference the guidance produced by

&n
o

Every effort should be made
confidentiality is maintained for

Courcil/Child Protection Disciplinary Panel
and rifembers;

the alleged abuser (and parents if the
alleged abuser is a young person) only
following advice from Social Services.

23



1. Itis believed that
up to 12 children per
year commit suicide
as a result of
bullying, so if anyone
talks about or
threatens suicide,
seek professional
help immediately.

A

24

Information should be stored in a secure place o 6.9.2 Action Towards
with limited access to designated people, in line ; .

with data protection laws (e.g. that information is the Bully(ies):
accurate, regularly updated, relevant and .
secure).

6.8 Allegations of previous
abuse

Allegations of abuse may be made some
time after the event (e.g. by an adult who was
abused as a young person or by a member of
staff who is still currently working with children).
Where such an allegation is made, the club
should follow the procedures as detailed in.6.2.2

m all organisation members of action
en:

keep a written record of action taken.

owed as

A

encourage all children to spgs
their concerns. *Help the )i
and tell the person in ¢
authority. Create an ope

tlon QOffiCer or the school (wherever
IWing is occurring).




APPENDIX A
ESSENTIAL CONTACTS

Please complete the table with local details for quick referral:

National contacts

The NSPCC

National Centre, 42 Curtain Road, London EC2A 3NH. Website: http://www.sportprotects.org.uk
Tel: 020 7825 2500, Free phone 24 hour helpline: 0808 800 5000

Child Protection in Sport Unit

NSPCC National Training Centre, 3 Gilmour Close, Beaumont Leys, Leicester LE4 1 EZ. Tel:
0116 234 7278/7280, Fax: 0116 234 0464, Email: cpsu@nspcc.org.uk Website:
http://www.sportprotects.org.uk

Childline UK

Freepost 1111, London N1 OBR.

Tel: 0800 11 11

Northern Ireland Childline
74 Duke Street, Londonderry. Tel: 0504 311555
Sports Coach UK

114 Cardigan Road, Headingley, Leeds LSG/’Bﬂ

0113 274 4802

Criminal Records Bureau
PO Box 91, Liverpool, L69 2UH. Tel: P87C

WA8 3JJ Tel No 0151 424 9

o

ife: http://www.crb.gov.uk

ion gommittee, which can be contacted via r

o N\

act

<)
~
-}

Officer

25



26

>

APPENDIX B
THE PROTECTION OF CHILDREN ACT 1999

‘This new Act enhances significantly the level of protection for children. However, it re s
of paramount importance that all organisations entrusted with the care of children pr.
full range of pre-employment checks. This includes interviews, the full investigation
employment history and taking up references.’ John Hutton, Minister of State, July

The Main Provisions of the Act

The Act makes four principal changes to the Law:

¢ it places the existing Department of Health Consultancy Inde
to be unsunable to work with chlldren) on to a statutory bagi

e itamends Part V of the P
information about people

4 Protection of Children Act Li

ons (other than childcare orﬁwisation

dren Act List;

Act List and List 99 without
g the ‘one-stop-shop’ comes

dre encouraged to refer names to the
Secretary of State for cons ¢ POCA List. Sporting organisations are
also reminded thaf, while it

considered an e§skntial pait of the pre ¥fent process.




APPENDIX C

CHILD PROTECTION REGULATION

Requirement for Governing Bod

ies

Paragraphs 1 to 3 of the following regulation are to be included, under a child protection heading,
in each of the bye-laws and/or constitution of The British Taekwon-Do Council, its Members and all

other bodies involved in British Taekwon-Do Co

uncil in the United Kingdom which provide the

opportunity to work with children and young people (collectively referred to as “The Governing

Bodies” and individually as “The Governing Bod
art/sport.

Whereas paragraphs 4 to 12 are to be included in each of the Disciplinary Rules and

Procedures of the Governing Bodies.
Child Protection

1 The [name of The Association], agrees to ado

Protection Policy and Implementation Procedures.

deemed to have assented to and as such re
responsibilities embodied in the Code.

3. Each and every constituent member of
clubs, shall be responsible for the i

y”) to ensure the same is binding throughout the

pt the British Taekwon-Do Council 2

@)
D O
Q c
3>
5 2
25
L o
o <
W(Q
nw =
2=
¢ N

] ingiuding without limitation, all
ild Protection Policy and the

¢

ocCi

drmation which causes the
oge a risk of harm to a child or chi

7.1 whether a child is or
7.2 whether the matters

all mean any one or more of thi pffepse
oung Persons Act 1933 and any ofher §
ation to believe that the person acgds¢

I
e

body reaso
dren then the
ific British Taekwon-Do
as it thinks fit.

7.3 whether an order is ne ble t6 allow the conduct of any investigation by The

Governing Body or a

>
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8 The period of an order referred to in 6 above shall not be capable of lasting beyond the dat¢

which any charge under the Rules of The Governing Body or any Offence is decided or b
to an end.

9 Where an order is imposed on an individual under Regulation 6 above, the Governj

bring and conclude any proceedings under the Rules of The Governing Body-agé
person relating to the matters as soon as reasonably practicable.

ouncil Code of Ethics
adhere to the principles

1




APPENDIX D

BRITISH TAEKWON-DO COUNCIL CODE OF ETHICS &

CONDUCT

This Code applies to all those involved in the Martial Art/Sport of Taekwon-Do at every level,
including Instructors, officials, coaches, administrators, students, or spectators. All such individuals
have a responsibility to act according to the highest standards of integrity, and to ensure that the
reputation of British Taekwon-Do Council is beyond reproach. Allegations of a child protection
nature relating to the breaking of this Code must follow the reporting procedures as contained in
regulation 7.0 (Appendix C). All other allegations not within the ambit of the British Taekwon-Do
Council Child Protection Policy should be addressed by the internal rules of the Constituent Mem
concerned.

Those involved in Taekwon-Do must respect the rights, dignity and worth of every perso
and non-player alike, treating everyone equally within the context of the art/sport. In pa
aware of the special needs of young people, their wellbeing, including difficulties or pesg
experienced from within the art/sport or from other sources.

promote measures to prevent discriminati

All those involved in British Taekwon
human beings, treating everyone equall
cultural background, sexual orientation, rel

The following codes of conduct be

can be enjoyed by all.
/ ’ﬂ
] / /
/f\ v v

‘ﬂ

>
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Coaches
Introduction

This code is a British Taekwon-Do Council Instructor Education Programme pdi

and families, to coaching and to

employers and all other colleagues.

Humanity

The Instructor must respect the

equally and sensitively regardless of their gé
orientation, religion or political affiliation

Relationships

The good British Taekwon-Do Cpuncil |

¢ the safety, well being and proje
playing demands
the individual;

of students

enta

ugh
ithin tr

and felevant people are aware of ?jeir qualifi

British Taekwon-Do Council

rights and ch0|ces Q

tion

gwd' g performers to accept responsibility for their own
g and competition;

isconstrued or open to allegations of favouritism, misconduct or
ysical contact between Instructor and student is necessary within

Catidns and experience,

to choose to consehtlor decline to participate within

gefinition of public in this

of a lecture or seminar.




Confidentiality

The Instructor and student must reach agreement about what is to be regarded as confidential

information.

Confidentiality does not preclude disclosure of information to persons who can be judged to have

a right to know. For example:
e evaluation for selection purposes;
e recommendations for employment;

¢ in matters of disciplinary within the Martial Art of Taekwon-Do;
¢ in matters of disciplinary action by a sports organisation against one of its members;

¢ legal and medical requirements;

e recommendations to parents/family where the health and safety of students mi
e in pursuit of action to protect children and young persons from a

Personal Standards

British Taekwon-Do Council Instructors within the coaching/c

Taekwon-Do Council including: /l
al

e good personal appearance that projects
efficiency;

e Instructors should never smoke when ithr

e Instructors should refrain ffom dri

0 obvious they have bek
o affects their coaching

O D

a) verify the competence of the studeht
b) verify the competence and intelgrity df Any piheripersong or
student.

>

f

nsibillty

structure to whom they refer the

31




Safety

Within the limits of their control Instructors have a responsibility to:

e establish a safe working environment;
e ensure as far as possible the safety of the students with whom they

work;

e protect children from harm and abuse;

o fully prepare their students for the activities and make t
responsibility in terms of safety;

nal

ers to the organisation that commissioned the coach
s engagement is paid or unpaid)

s laid down in the British Taekwon-Do Joincil Child Protection

ekwon-Do Council Coach Educati«QPr g
aly follows the model produced by spoyc (

r@

Code of Ethics and




Students

Treat everyone equally and sensitively regardless of their gender, ethnic origin, cultural
background, sexual orientation, religion or political affiliation.

Know and abide by the Laws, rules and spirit of the Martial Art of Taekwon-Do.
Avoid all forms of gamesmanship.

Safeguard the physical fithess of opponents, avoid violence and rough play and help injured

opponents.

Accept the decisions of the officials without question or complaint (let your Instructor ¢
ask the necessary questions) and avoid words or actions which may mislead an Offigfal.

Respect officials at all times.
Exercise self-control at all times and do not use illegal or dangergts tactj

of this code.

Treat your team-mates and opponents, |
consideration at all times - treat them, @s

nes,
Id liK

Do not attempt to improve individual per use

banned techniques.

Do not use foul, sexist or racist |

Work equally hard for
your own.

Be a good sport, app

Remember that
good.

1

>

-
J

swvely
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Spectators

>

Remember the students are taking part for their enjoyment not yours. They are not
professional or international gladiators. 4.\

All spectators, on no account, must enter the tournament competition area of pia
unless authorised otherwise.

Be on your best behaviour. Do not use foul, sexist or racist language or,
students, coaches or officials.

Verbal abuse of students or officials is not acceptable in any sha
Show respect for opponents and officials. Without them the
competition.

Acknowledge good performance and fair play by op S . your own
team.
Condemn the use of violence in all forms.
Do not ridicule students who i

ke
Do not over-emphasise the impprtan g
/
/
/ ’ﬂ
) , ,
L/ /

w |
Dd




Parents

e Teach your child to treat everyone equally and sensitively regardless of their gender,
ethnic origin or cultural background.

e Do not force an unwilling child to take part in the Martial Art of Taekwon-Do.

e Encourage your child always to play by rules and to respect the Instructor and fellow
students and officials.

e Young people are involved in organised sport for their enjoyment - not yours.

e Never ridicule or shout at your child for making a mistake or losing a bout.

e Teach your child that effort and teamwork are as important as victory, so that the resu
of each competition is accepted without undue disappointment.

e Support all efforts to remove verbal, physical and racist abuse from Taekwon-D

sportsmanship.
o Remember that young people learn best by example.

give their time, energy and resources to prcﬁ
r

¢ Insist on fair and disciplined play - do nottd|
language.

e As a spectator you must never enter the chmpeti

>
‘ﬂ

\—

N\

A

>

=3
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Competition Officials

Must treat everyone equally and sensitively, regardless of their disability, gender,
ethnic origin, cultural background, sexual orientation, religion, age or political
affiliation.

Be consistent, objective, impartial and courteous when applying the rules
art/sport.

The British Taekwon-Do Council does not advise that officials trav
people (under the age of 18) to games. We advise you always
with you at all times.

Show patience and understanding
art/sport.

Make every effort to prepaie [fully

physical level, a referee muft joe ahl

be alert and close enoug take

competition al

Not be af ta s. U

must resist afy ence|frony protests on the part of students, team officials
or spectajo

Show respect {

ited to an event if not comple
atldvent (because of iliness, injury, or f

erson or body directly responsible if u

Refrain from requesting hospitality of any,Xi
onsidered to be excessive.

Always have regard to th

spect.

;but also in the interest of fellow referees and umpires. This protection should,
ver, not influence the over-riding regard for protection of the students.

referee should refrain from publicly expressing any criticism of fellow referees and
umpires.

A referee should assist with the development of less experienced referees and
umpires.

An umpire should give their total support to the referee, but without undue
interference or insistence.



Association Officials

Must treat everyone equally and sensitively regardless of their gender, ethnic origin, cultural

background, sexual orientation, religion or political affiliation.

Accept the special role that you have to play in the establishment of standards by setting a

good example of behaviour and conduct at all times.

Do not manipulate the rules in order to benefit yourself personally or your

Association.

Encourage all students and coaches to abide by the rules and spirit of the

art/sport.

Do not use foul, sexist or racist language.

Use your official position to take action against spectators who harass, abusg
sexist or racist language towards students, officials or coaches

Ensure that proper supervision is provided by suitably qualifie
capable of promoting good sporting behaviour and goodstechhi

Ensure all equipment and facilities meet safety standafd$.

Respect the rights of other Associations.
Show respect to officials, coaches, stud?f
f

Do not endeavour to influence the res
rules of the art/sport.

Remember sport is enjoyed for its own sakle the i
Always have regard to the best in f
opinion of the art/sport and any r a]
dludigig banned substances and techniques.

§
=3
>
o
[
=3
o
=
o
~—
D
n
[

Accept the decisi
Avoid words o

1

AN

>

j
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APPENDIX E

DEALING WITH DISCLOSURE APPLICATION
FORMS

Introduction

The Criminal Records Bureau (CRB) is an executive agency of the Home Offi
has been set up to help organisations make safer recruitment decisions by pro

Procedures therefore, all staff and volunteers througho
Taekwon-Do Council who have substantial access to

individual will be referred to as the Association Chiltl Protection Officer

1otg’d that such personnel will thepdselves h gpne though the
tity £arol byythe British

> f on to the British
forwarding to the
al Records Bureau. The British Taekwg il and it plicant will then

vulnerable adults. Where offé allfaeplications will be treated on
their own merits.

andard Disclosures contain details of all convictions on record (including ‘spent’
convictions - i.e. those that happened some time ago and normally no longer need to be
revealed as specified in the Rehabilitation Act 1974) plus details of any cautions,
reprimands or warnings. For positions involving ‘working with children’ also gives
information contained on government department lists of people considered unsuitable
to work with children. These lists are currently held by the DfES and DH.




The Enhanced Disclosure

These are for posts involving greater contact with children or vulnerable adults such as a
social worker or doctor. Such work might involve regularly caring for, training, supervising or
being in sole charge of such people. Enhanced Disclosures will also be issued in respect
of other positions such as those seeking judicial appointments, and certain statutory
licensing purposes.

All Enhanced Disclosures involve an extra level of checking with local Police force
records

in addition to checks with the Police National Computer (PNC) and the government
department lists held by the DfES and DH, where appropriate. Local Police informatio
can be contained on the both copies of the Disclosure. It is up to the Chief Consta
the Police force to decide what, if any, information is disclosed. An example of i
contained on both Disclosures could be details of a child protection case confé
Chief Constables can decide that some information is relevant tg iti

further information is being sent by the Police. This info
the British Taekwon-Do Council only.

Examples of positions that require a @
Check

a British Tlaekwon-Do Council
environment that would require a Cri . The codes and
descriptions are provided by the Crinji
those that are applicable to British
[ s not exhaustive, and if a CCPO
cking, they should discuss the same

Pxot£ction Officer. The British Taon—Do

feels that persons wit
with the British Taek

Council Child Protect ssue directives from time to time reghardi

>

=3

- "
being ip/sole

ent and Performance staff, e Stude 2l
e First Aiders, Physiotherapists, Docto i cluding Support Staff), e

Standard level
04 DESCRIPTION: A positio
arrangements made by a re

05 DESCRIPTION: A positio
course of the children’s empl

trains, supervises or is in solelch vulnerable adults.
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APPENDIX F
PHOTOGRAPHS/IMAGES AND ONLINE USAGE

The following general advice has been issued to all sports by the Child Protection in Spo.
(CPSU).

If sporting organisations are aware
for misuse of images can be reduged.

The CPSU would advise sportirig bodi¢s
e consider using models or illustfatiorjs

eand su

e avoid the use ofthe first nA
iCci tlentian

in inappropria
Easy rules tojr¢

o if the playe ing ta€ir photograph;

ifl naming the player;

is ensures that
e sport. A Parental

are aware of the way the
nts Permission Form is one

ing, gymnastic and athletics for
an for other sports. With these sports

5 &t children in a pool would be appropriate or if
poolside, waist ing that should be considered and this may

affect what wo

ges thed appropriately represent the sport for the Web medium.

of consideration you give to the use of images of students in other
e, the processes involved in choosing appropriate images for the newsletter
increased level of consideration to the images of children young people used

AlPhotiograph and Recorded Images Form is available on Template Seven.



APPENDIX G
PHOTOGRAPHIC/FILMING EQUIPMENT AT EVENTS

There is evidence that some people have used sporting events as an opportunity
to take inappropriate photographs of film footage of young and disabled sports people
in vulnerable positions.

If you are commissioning professional photographers or inviting the press to an
activity or event it is important to ensure they are clear about your expectations of them in
relation to child protection.

e provide a clear brief about what is considered appropriate in terms of content and
behaviour;

e issue the photographer with identification which must be worn at all times;

e inform students and parents that a photographer will be in attendance at an event
and ensure the consent to both the taking and publication of films or photogra

events;
e do not approve/allow photo sessions outside the events or at &

o if parents or other spectators are intending to photograph or v
they should also be made aware of your expectations

e spectators should be asked to register at an event if
photographic equipment;

e students and parents should be infor,
these to the organiser;

e concerns regarding inappropriate or
recorded in the same manner as_any

V wis

ny should be reported and
ion concern.

hen someone that you do not rec@wis
pdnts and/or spectators at a British
arises, you should have the confiden

gquipment and advise them of
¢e them aware that if they are seen tc

he/reported to the Police.
An Event Registration FormAs|aviallabje Te

<

>

=
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APPENDIX H TRANSPORT
Collection
An Association should develop and publicise policies regarding the collection of young pe

from sports activities. The policies should reflect the age, location, time and nature of%
activity.

An Association should provide a timetable of activities at the beginning of a se
parents of any changes to this timetable in writing.

Parental consent should be sought if Association officials are required
people in their cars.

Late collection

an alternative contact name/number.

Parents should be informed it g not
people in the event of them being fetai

All staff/volunteers in an Ass

n the
r forfany igiformation regarding the young person;

na

s\shpuld not: y

@ to wait in a vehicle or sport facility with

1




APPENDIX |
TRAVEL CHECKLISTS
Checklist for an away fixture

Communication with parents

Pick up times
Destination and venues
Competition details

Kit

Other requirements

Transport

Journey times and stopping points
Supervision

Suitability, accessibility

Drivers checked

Insurance

Seat belts

Supervision and staffing

Emergency procg

Ratio of staff to athletes (minimum ef’

Male/female (if mixed set group the
Specialist carers
Responsibilities

First aid

h

Meals and refreshments rv

=\

11
al

over)
ember of staff)

N\

>

=3

<

=
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Checklist for day trips or overnight stays
Purpose of the Trip

e Competition, training, social, combination

Planning

e When

e Where

e Who
e Risk assessment of the activity
Communication with parents

e Pick up times

=3

e Destination and venue

e Competition details

<

¢ Kit and equipment list
e Emergency procedures /e cant
e Consent forr
e Code of [t
Accomm

¢
) /
1 /
4 |Jolumey times and stopping points

{ ) Supervision

e Suitability and accessibiljty

o Drivers checked y

e Insurance
Supervision

:10 for students aged 11 or over)

>




Emergency procedures

First aid

Specific medical details, allergies
Reporting procedures

Home contact details

Insurance

Liability

Accident

Costs

For travel

Payment schedule — deposit, staged payment

Extra meals, refreshments
Spending money

Security

Arrival

Check rooms, meal times, phone

Valuables
Check sporting venue

N\

>

=3

!
|

<

=
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Checklist for travel abroad and/or hosting

Purpose of trip

Accommodation

Supervision/s

Competition, training, social, combination
Communication with parents

Pick up times
Destination and venue
Competition details

Kit and equipment list

Emergency procedures, home contact

Consent from
Code of Ethics and Conduct

What type
Catering, special diets, allegg
Suitability for gyouip, accegsibili

b

Room lists

urney time and stopping point

Supervision
Suitability and access
Drivers checked
Insurance

ty

u

N\

>

=3

<

=

1:10 for students aged 11 or over)
then one male and one female




Emergency procedures

First aid

Special medical information
Medications

E111 form (EU visits)

Insurance Liability

Accident
Travel
Medical

Costs

Extra meals, refreshments
Spending money
Security y
Documentation /
o Travel tickets
e Passports, visas
e Check non EU nationgis

Preparing athlete
Local culture, langu e]
Food and drinm / d

For trip
Payment schedule deposit, staged payments

eal times, phones, valuables

spgrting venue
2ct money, valuables
Aformation on medications
Arrange group meeting(s)
Confirm care and child eciibr] prgogedu ith gr
Rules, curfews

/staff

N\

>

=3

<

=
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Crouch, M (1995 [Revised 1998])
Protecting children - a guide for sports people.

DH Department of Health (July 2000)

The Protection of Children Act 1999: A practical guide to the Ac
working with children.

Home Office (1999)

Caring for young people and the vulnerable? Guidal
Home Office Sentencing and Offences

Kerr, A(1999)

Protecting disabled children
Tel: 020 7490 49109.

National Society for

(1999) r
EduCare child prpiecti

NSPCC (2p

adu

3S pr

nal‘goyerning bodies on child protectign procegdUres
yU K (1999)
eople safe? Is your coaching sound? & gpod|coaching practice.
Area Child Protection Compitiels 198)

avel Checklists courtegy, y:/A Guide to Good
Planning (2001)
Josie Grange and Rosemary if¢ ' & CPSU for £5.75 inclusive of P&P.

British Taek -Do dolunci Protection Officer

Kevin Beddbws. The Britlsh T bntDo Louncil, 130 Barrows Green Lane,

\I:V‘g]rr]l VItZ&%\.







SELF DISCLOSURE FORM

To be completed by all individuals in British Taekwon-Do Council Associations who have not been require
CRB Disclosure form. You have the right of access to information held on you and other rights unds
Protection Act 1984.

Part A
Surname and title (Mr/Mrs/MS/MISS): ....u. e e ,{\/\
Any first name, surname or maiden name previous KNOWNn by: ..........cccoiiiiiiiiiiiiinninnen, f.

FIr St A (S ) et e 1111

[ T0 1177 1= T

Present address: ..o SN

POSICOdE: ..o

Telephone nuMbEr(S): ..ccovvvviiiiiiiiiiieeeee e

E-mail address: ..o .
POSTCODE MUST BE COMPLETED
Date of birth: ... .f.
//
N.I. Number: ... Al

Gender: M/ F

Taekwon-Do or other

Current Club(s) (refers to /
sports clubs): "

Position(s) held J

(Instructor/Assistant '\
Instructor/Helper):

Start d@

/N

PreviMubs

Positions held
(Instructor/Assistant

(Taekwon-Do or other
sports clubs): r /\ q

Instructor/Helper): i
|
Start date: ﬂ y
i v
Leave date: /
A

| confirm that | have seen ideniifiga documents relating to this person, and | confirm to the best of my ability that these
are accurate. Please detail whiichh documents:

Signature of Association Secretary
or Association Child Protection OffiCer: ........coiiiii s




Part B

Self Disclosure (for completion by the individual named in Part A)

Have you ever been convicted of any criminal offences? YES/NO 4"
If YES, please supply details of any criminal convictions:

NOTE: You are advised under the provisions of the Rehabilitation of Offencers Act 1244 |e olions) 5as
amended by the Rehabilitation of Offenders Act 1974 (Exceptions Amendment) Ordy sholul clare all
convictions including ‘spent’ convictions.

Are you a person known to any Social Services departmeyft
NO

If YES, please supply details: ............ccoooiiiiiiiiin L

Have you had a disciplinary sanction (from
abuse? YES/NO

If YES, please supply detail

¢r organisation’s governing body) relating to child

IMPORTANT

il's Child Protection

_;yd ocial Services checks and
o Council’s Child Protection List,

t and Ethics.

This form (Part A and Part B)
The British Taekwon-Do Council Chi r
424 9466

tion Officer, 130 Barrows Green Lane, Widnes,Cheshire. WA8 3JJ Tel No 0151




APPLICATION FORM

Confidential

POSItION ApPPliEd fOr: ..o
104 g = 0 PP

1] B F= 0 0 =T () P ,{\/‘
10117 =T g’

A0 [0 | (=7

POStCOdE: ..o

Telephone Number(s): ......cocovviiiiiiiiiiiiii A ..
CURRENT/MOST RECENT EMPLOYMENT
EMployer: o I ..
PoSItion: ..o rd

Dates of employment: ........................ Al

Duties of employment: ....................... AT

Employer: ......ccooiiiiiiinn. R A T

Position: .......cooiiiiiil L

Dates of employment: ........ ..

Duties of emMpPloymMENt: ... .




QUALIFICATIONS
Academic/school (not essential for those applying to voluntary posts to complete): ]

>

Previous experience of working with young children in a voluntary

Reason for applying: ..........cccoeeveennis AN B

nd complete. By signing

Association representative), in order to

............................... (Association) Code of

PLEASE NOTE APPLICAN
DISCLOSURE FORM AS DIRECIED.

IT IS THE POLICY OF THIS \ISATION TO OBTAIN TWO REFERENCES FROM SUCCESSFUL CANDIDATES.

OMPLETE A CRB DISCLOSURE APPLICATION FORM OR SELF




REFERENCE FORM

Confidential
The following appliCant ...........ooiiiii e has been
offered the position Of ... ..o subject to receipt of s3

references and CRB Disclosure. The post involves substantial access to children.

As an organisation committed to the welfare of and protection of children, we are anxious to kno
to be concerned about this applicant being in contact with children or young people.

All information will be treated with due confidentiality and in accordance with relevant legi
appreciate you being extremely candid, open and honest in your evaluation of this

Based on your knowledg lea Iqategthieir ability across the following criteria (please circle):
Responsibility / P AT le' Y GOOD EXCELLE

Maturity ( y AT TORY GOOD / EXCELdN

Self motivation A ’ POCR SAFISFACTORY GOOD C LIL \

Can motivate othe’¢ 20) “SATISFACTORY GOOD d LIL 3 nl

Enerm ' >00 SATISFACTORY GOOD /\ =XC LIL 3 41]

Trult\n;) SS OR SATISFACTORY A1 G [ =XC LLIEN,T

Rel’aLiIi'ty POOR SATISFACTORY /‘ch) : g’ELLENT

If ybulh a oyeﬁ about the applicant’s suitabilityj tol wo vﬂ Ie/please detail:

Position: ...........ooooiiinl. R | O O U /20 1 T <N

Organisation: .................. TR L R

Please return to: The Britis won-Do Council Child Protection Officer, 130 Barrows Green Lane, Widnes,Cheshire.

WAB8 3JJ Tel No 0151 424 94356



INCIDENT REFERRAL FORM

ASSOCIAtION OF ClUD: o e e e e ettt et

CTEEE
! 5%

R (o 1N 1 £ = 112 1= N

(0T8T oY 1= 1 1T o

(0 011 [0 =T g =T 0 1=
(0 01110 == To Lo [ =TT T

Child’s date of birth: ... AAME
Child’s disability (if any): ..o 1110
Child’s ethnic origin: N\

White British O rish 0 / \ e d

Mixed White & Black Caribbean | White &'/B‘ack/ frican itU&IA iZn J

<)

Asian or Asian British | |ndian 4 Pakistalﬂ J Iia\’q,ljdeshi Q
Black or Black British Caibbean 4 Africml

Chinese 1

Other O

Parents/Guardians names a

Date and time of any incid

¢ ¢hild — record actual details. Continue on




External agencies contacted (date & time):
Police: YES/NO
0 TRV oo o PP ]

Name and CoNtact NUMIDET: ... ..o e e et

>

Details Of adVICE MECEIVEA: ... v e

Details of advice received: ..........cooviiiiiiiiiiiiiiiiiiiiiei e N N .

The British Taekwon-Do Council: YES/NO
If YES, name and contact number: .........................[L.N.

/’

Details of advice received: .................. Al

Local Authority: YES/N
If YES, which: ............., A I

Name and contact number:

Signature: ...................l. LW

Printname: .................... AL

iZlity on a need-to-know basis — only if it will protect the child. Do not discuss

this incident with anyone ofhér than those who need to know.

NB: A copy of this form should be sent to Social Services following a telephone report and to The British Taekwon-Do
Council Child Protection Officer, 130 Barrows Green Lane, Widnes, Cheshire, WA8 3JJ. Tel No 0151 424 9466



PARENTAL CONSENT FOR TAEKWON-DO ACTIVITIES

ASSOCIAtION OF ClUD: o e e e e ettt et

1.Details of TaekWON-DO ACTIVITY: . ..uieii e

I agree to (name of Child) ........ .o

(name of child) ... knowledge the

need for (name of child) ................ooiil to behave respo

2. Medical information about your child:
a. Any conditions requiring medical treatment, including m

If YES, please give brief details: ............. Aft - A~Atx

hild and the type of pain/flu relief r%ation your child may be

b. Please outline any specia
given if necessary: .........

or infectious diseases or




3. Declaration

| agree to my son/daughter receiving medication as instructed and any emergency dental, medical or surgical treatment
including anaesthetic or blood transfusion, as considered necessary by the medical authorities present. | understand t
extent and limitations of the insurance cover provided. 4“

Lo o 1= o Toy YA oo L | - o] PP PTTRIN

Contact telephone number (inc national codes):

HOME MO oo e e

[ (0] LE3= Lo Lo [ (=TT

Alternative emergency contact: ............ccoeeveveeienennnd|

Contact telephone number (inc national codes)
/

Signed: ... 11..1]

Your name (in capitals): ..... A

THIS FORM, OR A COPY, MUST
A COPY SHOULD BE RETAI

TAKEN BY THE PERSON IN CHARGE TO THE ACTIVITY.
THE SECRETARY OF THE ASSOCIATION.

N\

)




ACCIDENT REPORT FORM

Association or Club: ...
1.Site where incident/accident took place: ...............coiiiiiinnnn.
2.Name of person in charge of session/competition: ....................
3.Name of injured person: ..........ccooiiiiiiiii e

4.Address of injured Person: .........coviiiiiiiiiii

5.Date and time of incident/accident: ...

6.Nature of incident/accident: ...t RSV I S

7.Give details of how and precisely where the incident/accid

CTEEE
! 5%

e ,f/‘

kaéﬂlity was taking place, eg

8.Give full details of the action taken, includ me

njured person following the inc

11. All of the above facts are al

AIAEI(S): e - 4 W R

and the name(s) of the first

Bme, went to hospital, carried on with

d of the incident/accident:

Signed: ... | O R W A 5P

Your name (in capitals): ........ B B 0 N /A

This form should be retained by the Club and submitted to the BTC on request.



PHOTOGRAPH AND RECORDED IMAGES USAGE FORM TN

FOR THE USE OF PHOTOGRAPHS AND RECORDED IMAGES )

THIS SIDE TO BE COMPLETED BY THE ASSOCIATION/CLUB Qs
This side of the form should be completed by the Association/Club and then signed by the legal guardian ( UQ
parent/carer) of a young person, together with the young person. It provides permission for ima ft sp

be used. Please note that if you have more than one child under the age of 18 registered with tife|Asgoc|atidn/ you will
need to complete a separate form for each young person.

................................................................................. t ure the
welfare and safety of all young people in Taekwon-Do. As part of our cg t young people we

will not permit photographs, video or other images of young people to t onsent of the

parents/carers and the young person.

................................................................................. the guidance for the use of
images of young people, a copy of which is in The British Taek ild Rrotection Policy and Implementation
Procedures.

: D(tp:// ............................................... %

.1, after which it will be removed.

psite, seven days’




FOR THE USE OF PHOTOGRAPHS AND RECORDED IMAGES

THIS SIDE TO BE COMPLETED BY THE PARENT/CARER AND YOUNG PERSON

Ly (insert parent/carer full name) consent

B0 e (Association/Club) photographing or
VIABOING et s (name of child/young perso

rules and conditions and | confirm that | am legally entitled to give consent.

lalsoconfirmthat ..... ..o (name of child/yo court

order.

s e d1-1- ..[.)..1.... (hamg/ of child/young person) consent
) photographing or videoing my involvement in

Please




EVENT REGISTRATION FORM

THIS FORM SHOULD BE COMPLETED BY ANYONE TAKING PHOTOGRAPHS OR RECOREL J

AT AN EVENT

FOR THE USE OF PHOTOGRAPHS AND RECORDED IMAGES

THIS SIDE TO BE COMPLETED BY THE PARENT/CARER AND YOUNG PERSON

Name:

Address:

Telephone:

| wish to take photographs or record image

that the photographs or recorded ima

W

o abide by the event organiser’s guidelines and confirm
ropriately.

Please complete this reg i {r)n

t to the event organiser. £ w
/
R RECORL
5 /
G PERSON

Telephone: o

| wish to take photographs or record images at this event. | agree to abide by the event organiser’s guidelines and confirm
that the photographs or recorded images will only be used appropriately.

Please complete this registration form and return it to the event organiser.
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